
School library planner - preview
I created this planner speci fically for school librarians. There are over 
300 pages of both editable and non-editable documents. You can use
these pages year after year. 

When you download the planner you will receive two folders. One 
folder contains the .pd f documents. I did not combine the documents 
into one large file just for ease of use. The .pd f files can not be edited 
or changed. 

The second folder has the editable PowerPoint documents. You can 
change 99% of the text in these documents (but you can not change 
any of the images due to copyright restrictions.) I embedded the fonts 
that I used in the planners into the PowerPoints. This means you do not 
have to install any fonts on your computer. 

Many of the pages have a table of some kind (for lesson plans or 
calendars). The tables can be changed, re-si zed, deleted etc. Before you 
start to make changes, I recommend saving a copy fi rst. 

You will receive free updates to the planner for li fe. I only guarantee to 
update the calendars. Currently there are calendars that go through 
the 2024-2025 school year. 
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School library planner - preview
• Cover pages for each section (14) EDITABLE INCLUDED
• Matching spine labels in ½”, 1 ½” and 3” EDITABLE INCLUDED
• 2-page monthly calendars from August 2020-July 2025 EDITABLE 

INCLUDED
• One-page monthly calendars from August 2020-July 2025
• Mini calendars (one page for each year)
• Dates and events to remember EDITABLE INCLUDED
• Monthly snapshot/overview EDITABLE INCLUDED
• Weekly snapshot/overview EDITABLE INCLUDED
• Lesson plan pages EDITABLE INCLUDED

• 6 subject (2-page spread)
• 8 subject (2-page spread)
• 7 subject (2-page spread)
• 9 period (2-page spread)

• Student behavior log EDITABLE INCLUDED 
• Booked for birthdays program information
• Teacher/librarian collaboration forms EDITABLE INCLUDED
• Suggestion sli ps for students or teachers to request materials 

EDITABLE INCLUDED
• Sample library reports to keep track of statistics and library usage 

EDITABLE INCLUDED
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School library planner - preview
• Staff and student surveys 

• 2 staff surveys
• 5 student surveys (to find out what books students are 

interested in and their reading habits. Two of the surveys are in 
pictures for younger students)

• Misc. Pages (color and black and white) EDITABLE INCLUDED
• Library Schedule Template
• About me page
• Volunteer list
• Password list
• Professional development tracker
• Meeting notes 
• Parent/home contact log
• Yearly plan organi zer for each grade level preK-6
• Book fair planning pages
• Ordering ideas 
• To do lists
• Notes pages

Every page is not shown in the preview.  
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sample pages
2-page calendars through July 2025.
Each month has the same color/format.
In the editable PowerPoint, you can change the quote at the top left, 
change the table cells, change the font, insert text or images. 
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sample pages
1-page calendars through July 2025.
Each month has the same color/format.
These are not editable.
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sample pages
6 period lesson plan
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sample pages
7 period lesson plan
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sample pages
8 period lesson plan
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sample pages
9 period lesson plan
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sample pages
Dates and events to remember. You can add text boxes in the editable 
PowerPoint.
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sample pages
Monthly overview - the text in the green banner can be edited in the 
PowerPoint. You can also add text boxes.
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sample pages
Weekly overview (2 versions). You can add text boxes in the editable 
PowerPoint.
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sample pages
Miscellaneous pages. These are editable and come in black and white.
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sample pages
Miscellaneous pages. These are editable and come in black and white.
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sample pages
Yearly plans - Prk-6th grade
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sample pages
1 1 pages of ordering ideas. You can edit the text at the top so you can 
make these pages into whatever you would like.

©Staying Cool in the Library



sample pages
Reports - fully editable
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sample pages
Spine labels in various si zes
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sample pages
Staff surveys
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sample pages
Student surveys (not editable)
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