SCHOOL (ibRURY PLAYIER — PREVIEW

I created this planner specifically for school librarians. There are over
300 pages of both editable and non-editable documents. You can use
these pages year after year.

When you download the planner you will receive two folders. One
folder contains the pdf documents. I did not combine the documents
info one large file just for ease of use. The pdf files can not be edited
or changed

The second folder has the editable PowerPoint documents. You can
change 99% of the text in these documents (but you can not change
any of the images due to copyright restrictions.) I embedded the fonts
that T used in the planners into the PowerPoints. This means you do not
have to install any fonts on your computer.

Many of the pages have a table of some kind (for lesson plans or
calendars). The fables can be changed, re-sized, deleted etc. Before you
start fo make changes, I recommend saving a copy first.

You will receive free updates fo the planner for life. I only guarantee to
update the calendars. Currently there are calendars that go through
the 2024-2025 school year.
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SCHOOL (ibRURY PLAYIER — PREVIEW

Cover pages for each section (I4) EDITABLE INCLUDED
Matching spine labels in 1", 1 %" and 3" EDITABLE INCLUDED
2-page monthly calendars from August 2020-July 2025 EDITABLE
INCLUDED
One-page monthly calendars from August 2020-July 2025
Mini calendars (one page for each year)
Dates and events to remember EDITABLE INCLUDED
Monthly snapshot/overview EDITABLE INCLUDED
Weekly snapshot/overview EDITABLE INCLUDED
Lesson plan pages EDITABLE INCLUDED

* 6 subject (2-page spread)

* 8 subject (2-page spread)

* 7 subject (2-page spread)

* 9 period (2-page spread)
Student behavior log EDITABLE INCLUDED
Booked for birthdays program information
Teacher/librarian collaboration forms EDITABLE INCLUDED
Suggestion slips for students or teachers to request materials
EDITABLE INCLUDED
Sample library reports to keep track of statistics and library usage
EDITABLE INCLUDED
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SCHOOL (ibRURY PLAYIER — PREVIEW

 Staff and student surveys
» 2 staff surveys
5 student surveys (fo find out what books students are
interested in and their reading habits. Two of the surveys are in
pictures for younger students)
 Misc. Pages (color and black and white) EDITABLE INCLUDED
e Library Schedule Template
* About me page
* Volunteer list
 Password list
* Professional development tracker
* Meeting notes
* Parent/home contact log
* Yearly plan organizer for each grade level preK-6
* Book fair planning pages
 Ordering ideas
« To do lists
» Nofes pages

))» Every page is not shown in the preview.
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SAMPLE PAYES

2-page calendars through July 2025.

Each month has the same color/format.

In the editable PowerPoint, you can change the quote at the top left,
change the table cells, change the font, insert text or images.
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SAMPLE PAYES

Fpage calendars through July 2025.
Each month has the same color/format.
These are not editable.
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SAMPLE PAYES

6 period lesson plan

For the week of
SUBJECT SUBJECT SUBJECT SUBJECT SUBJECT SUBJECT
GRADE GRADE GRADE GRADE GRADE GRADE
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SAMPLE PAYES

7 period lesson plan

Date:
Week:

Subject/Grade

Subject/Grade

Subject/Grade

Subject/Grade

Subject/Grade

Subject/Grade

Subject/Grade

MONDAY

TUESDAY

WEDNESDAY

THURSDAY

FRIDAY
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SAMPLE PAYES

8 period lesson plan

Lesson Plans Lesson Plans

Date: Subject/Grade Subject/Grade Subject/Grade Subject/Grade Subject/Grade Subject/Grade Subject/Grade Subject/Grade Notes/To-Do

Week:

Monday

Tuesday

Wednesday

Thursday

Friday

©OStaying Cool in the Library ©OStaying Cool In the Library
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SAMPLE PAYES

9 period lesson plan

~ LQSSOV\ Plans For the week of
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SAMPLE PAYES

Dates and events to remember. You can add text boxes in the editable
PowerPoint.

Dates & Evenfs To Remember Dafes & Evenfs To Remember

— hugugl - Seplembey | | Apub o May

- December - J
" Octebey — - June 0 July
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SUAMPLE PUAYES

Monthly overview - the text in the green banner can be edited in the
PowerPoint. You can adlso add text boxes.

A look af October A look af June

Notes: Noftes:

N ofes:
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SAMPLE PAYES

Weekly overview (2 versions). You can add text boxes in the editable

PowerPoint.

For The week of: ﬂ%%&“ @%(A)TT,Q/]%
To Do liel” Noleo
I
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|
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SAMPLE PAYES

Miscellaneous pages. These are editable and come in black and white.
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SAMPLE PAYES

Miscellaneous pages. These are editable and come in black and white.

Y YV o

w:———‘ \ Ve a7 : : 2 : . VY Y\
AbOMT Me ProFessuonaI Developmerif
Name: School yeor:
School: Workshop or Conferen Date/Time | Points Earned
Address:
? Phol . ..
| " ParenTI I-Iome ConTacT Log : . ey
« OOV - VR c VN VY Y
g‘ Adg > 1| Student: Date: |
. T Teacher/grade: pessal A wa___‘- VAAAS Mee-hng' NOTeS
? e Person spoke to: Mee-hng. NoTeS
? Reason for contfact: . Meeting Name: Date:
Notes:
Notes:
Follow-up Reminders:
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SAMPLE PAYES

Yearly plans - Prk-6™ grade

Iaaa'ay . . Na'e 2 7% No aA Y
AM——A y _ VUL QLGN
Yearly Plan for IlmdergarTen - Rook Fair
August [ september [ october | ; a
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Yearly Plan for Second Grade AN E
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Book fair set-up
date and time

. Book fair pack-
November December January (E # a up date and time (E
R
¢ . m Book fair open
|~ i dates

February March April Y Book fair open { :

_____ times
< . .
taying Cooldiiithe Library
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May Jun July
Special event #2
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SAMPLE PAYES

Il pages of ordering ideas. You can edit the text at the top so you can
make these pages into whatever you would like.

What de T need te eydles,” What de Tneed te edes,?
FICtioN

What de T need te eydes,?
PRETESSIGNAL
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SAMPLE PAYES

Reports - fully editable

MONTHLY CIRCULATION REPORT MONTHLY INVENTORY REPORT

School Name:

School Name:

Compiled by:
Compiled by: F Y
Mot Vear Month: Year:
BOOK LOST (PAID &
- COLLECTION ADDED DISCARDED UNPATD) MISSING
Easy Fiction Books
- 000-0494
Easy Non-Fiction Books 100194
Fiction Books 200-299
300-399
Non-Fiction Books
400-499
Professional Books 500-599
Books on CD 60064
700-794
Audio Books 800-899
Magazines a00-994
BIOGRAPHY
Booksets EASY NON—
FICTION
Vs REGULAR
- - FICTION
Total Circulation
EASY FICTION
VIDEOS
Fines/Fees $ DVDS
Damaged Books paid for $
9 P Totdl Books Total AV Added
Added
Total Books Total AV
Discarded/Lost Discarded/Lost
EQUIPMENT INVENTORY MONTHLY ACTIVITY REPORT
School Name: School Name:
Compiled by:
Date - Teacher/ .
added Description Room # Model # Serial # Mont Vear

Fixed Classes

Preschool

Kindergarten

First Grade

Second Grade

Third Grade

Fourth Grade

Fifth Grade

Number of students who come outside of class

Number of faculty members who come into the liorary:

Any special activities or programs list here:
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SAMPLE PAYES

Staff surveys

$ STAFF SURVEY

Thank you for taking the time to il out this survey. The questions below wil provide me with information that | can use
in mary ways. | would like to know how | can assist you by identifying the topics you will teach involving library
research, the ook reports you will assign, and your suggestions for recreational and professional reading. Thenk you.

1 Your neme:

2. Grade level andlor subject:
3. List some topics or themes that you wil teach this year that might require students to use the llorary for
research purposes.

4. List any book reports (genre, theme, or topic) that you will be assigning this year.

5. List any recreational reading areas that you know your students enjoy reading (genre, theme, or topic).
Specfficaly, are there any areas that you would fike to see more of in the florary collection?

6. List the other resources you woud ke to see in the liorary (books on CD, DVDs, magazines etc.) If applicable
please include the topicitheme as well. For example: more DVDs on life cycles.

7. List any topics you would fike to see added to the professional collection.

8. Are there any professional development areas that | can assist you with?
Q Using the orline library catelog
0 Motivating students to read
0 Using online resources

Q Cther

8. List possbke activities or projects that you may want to work with me collaboratively on this year. This can
include activities that | can do with your class during their schedued library time.

0. List any other suggestions or ideas you have for the liorary.

Staff Survey

Dear Staff,
Thank you for taking the time to fill out this survey

I Whatt grade do you teach?

2. How maony times a month do you use the liorory for your own teaching needs?

3. About how many books do you check out of the library o month?
4. About how many videos do you check cut/schedule a month?

5. Iwould like to see more books/materials on the following topic(s)

Stoff Surve

Dear Staff,

Thank you for taking the time to fill out this survey

| What grode do you teach?

2 How many times a month do you use the library for your own teaching needs?

3. About how many books do you check out of the library a month?
4. About how many videos do you check ocut/schedule o month?

5 I would lke to see more beoks/materials on the following topic(s)
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SAMPLE PAYES

Student surveys (not editable)

|
.

Student Library Survey ‘.

Name:

Answer the questions below. Put a check in the box to show your answer. S-l—uden-i- Libl"(]l"\/ SUF‘VGV
I What do you do in your spare time? \

Play sports Q Read

Watch TV Spend time with family
Play video games Spend time with friends
Listen to music Watch movies

What is The Title of one of your favorite books?

ooo

[mEmN u) ]
AL

2. Do you enjoy reading?
a Tlove toread ) _
O Readngis ok What is The hame of one author that you really like?
Q I prefer not to read

3. Do you prefer to read fiction or nonfiction books?

Q  Fition What would you rather read. (circle one) Fiction  Nonfiction
Q  Nonfiction
4. Write the title of one of the best books you have ever read. « Do you read every day?

C o (o
5. Do you Hik of yourself as d good Pedder? How do you feel about reading? (circle one)

d ﬁ Tlove it It's all right. Do I have to read?
H
. Student Library Survey by Circle the Types of books you like fo read.
Narme:
Name: hy stories
The Library Media Center staff is here to help you. Please help us to better assist you i
pertpeen The e Stveent LUbrary SUrvey —[ystere
7. When do you visit the Library Media Center? (check all that apply) L
What kinds of books do you lke?
_____Refore School _____| Lunch time _____After School _____With a class your favorites. Name:
8 How many fimes do you visit the Library Media Center each month? _____
ot el Siudent Ubrery Surve
Please check all the reasons you visit The Library Media Center. o,
——— To find materials for assignments ‘ } What kinds of books do you like? Color in the boxes to show
_____To find books to read for fun your favorites.
_____ To read magazines or newspapers
—__ To do hormework or study dinosaurs famous people science
. _____To meet friends m
e ——— To use computers to search the Internet

_____ To use computers to type an assignment
____To prepare a multimedia presentation
_____To get help on an assignment

_____ Other (please list)

Do you have enough time to visit the Library Media Center? ___ yes ___no

Do you usudlly find the materials For which you are looking? ___ yes __nho

Do you use other libraries? _____ yes _____no -
drawing

Do you have a public library card? _____vyes _____no

Are there any book titles you would like to have us order for the Library Media Center?
(write on the back of this paper)

Thank you For helping us by completing this survey. animals

- 3
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